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Abstract: time management is the key to perfectly organizations, there for be the
key to great success in life. Time is an abstract value that people can easily slip out the
most precious moment in a blink of an eye. To manage such a complex object can be
difficult task for youngster without experiment in real life, especially college students.
This study gives a general look into third-year Public health majors’ time management
and their corresponding to their time schedule. A monolingual questionnaire was de-
signed to generally survey student’s time managing skills as well as some relevant fac-
tors that may link to their behaviors towards time management. It has been revealed
that a number of students still haven't in total control of managing time with the lack
of essential methods. In addition, procrastination, interruption and disorganization
seemed to be the main factors that influenced many students’ management of time. In
the recommendation, techniques are suggested to help students organize work and
schedule better, also methods to stop procrastinating and improve their time manage-
ment.

AHHOmMaUuUA: payuoHaibHoe UCNOIb308AHUE BPEMEHU — MO KoY K UOedTbHOU
opeanuzayul, d, c1e008amesbHo, U KU K 02DOMHOMY YCNexy 6 JHcusnu. Bpews — ao-
CMPAKMHASL YeHHOCMb, KOMOPOe He3aMemHO npojiemaem 8 cambie Jyyuiue MOMeHmbl
arcuztu. Cmyoenmam oueHsb CL0MHCHO YNPAGIsAmb 8peMeHeM U3-3d HeX8AMKU ONbIMd 8
peanvhou xcuznu. Mccredosanue noopooHo onucwiéaem, KaxK CmyoeHmvl mpembe2o
Kypca 6 uncmumyme 00ujeCmeeHHo20 30pago0XpaneHus pacnpeoensiom 6pems U ux
omHoweHue K pacnucanuro. Paspabomana ankema Ha 00HOM 53biKe 051 NHOOPOOHO2O
onpoca cmyoeHmos 0 payuoHAIbHOM UCHOIb308AHUU BPEMEHU U HEKOMOPbIX COOM-
gemcmeyowux haxmopos, Komopule noMo2nu 6bl NOHAMb NOBEOEHUE CIYOEHMO8 80

epem: Ux opeanuzayuu pa60qe20 6PEMEHU. chanoeﬂeno, umo onpeaeﬂeHnoe HYUucio
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CMYOenmos8 He Mo2ym 3¢ HeKmusHo UCnoIb308aMb C80€ BPEeMsl, U3-30 HE3HAHUSL BAMNC-
HblX Memoouk. Bonee mozo, meonumenbHoCcmb, NOCMOPOHHee BMEUUAMETbCMEO U 0e3-
OpeaHu3ayus AGIIOMCS 2IAGHLIMU NPUYUHAMU HENPABUTbHO2O0 PACNPeOeeHUs 8pe-
menu. B pabome npedcmasnenvl pexomenoayuu 0 6oaee 3¢hhexmusHoll opeanusa-

yuu pabouezo epemeHuU.
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Introduction

Time management is not only planning working or studying time but also leisure
time. Using a correct method can provide a suitable timetable that balance one’s work
task and health as well. Understanding the importance of time management is essential
for everyone. A complete control of the amount of time and all of the tasks would
enable a person to choose their priorities and set a deadline. Therefore, they can
accomplish work within the set time limit. Time management is possible by
understanding the theories, principles and techniques proposed by scholars and
philosophers who have understood its significance.

Vilfredo Pareto was an Italian economist and philosopher who formulated 80—
20 rule: «80% of productivity came from 20% of working employees, this 20%
comprised the most efficient people who conducted their work within a specific span
of time, thereby contributing to high rate of productivity». The 80-20 rule could be
applied everywhere where time plays a major role to uplift productivity and success of
organizations. The key of this theory is that 20% of your work produces real net result.
Focusing and planning to complete your tasks within that 20% of time can help you
expand your ways and methods to manage your time logically.

Maslow’s time management theory [5], also known as the theory of hierarchy of
needs, effectively combined time management with everyone needs. The theory
includes a hypothetical pyramid where the physiological level needs (food, water,

shelter, etc.) are put at the base of the pyramid while self-determination was placed on
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the top. In between these two extreme levels, safety, human bonding and self-esteem
are positioned. The 5 levels were examples of different strata of human life. The theory
doesn't specify the time period required all 5 levels, but it actually helps to understand
the importance of these elements. Once understanding all needs, a person can
differentiate between them and set a time period to fulfill their tasks.

The pickle jar theory [3] gives us a closer look into involving factors to one’s time
management. The final result indicates that your life is mostly full of major
responsibilities which need more time to achieve. There are interferences such as
hobbies — which require lesser time than the real goals and chores — which occur on a
daily base within your juggling between goals and hobbies. Lastly, the theory
introduces the distractive force in your life that can take away your attention from the
path of achieving one’s goals. The major factors that have negative effects on time
managing ability are proven more precisely in other researches: procrastination — «the
act of putting off something that needs to be done» [1], interruptions [7], and
disorganization [13].

Pintrich et.al’s study in 1991 [10] indicated that time management involves
scheduling, planning, and managing one’s study time. «As a college student, you will
quickly learn that time management is an important key not only to success but to
survivaly» [2]. Responding to this, a great number of research and study have been
conducted in this area. There are several elements important to successful time
management. These include setting realistic goals and setting aside blocks of time to
study as well as effectively using that study time [10]. In addition to using good time
management strategies, research indicates that those who practice good time
management are clearer about what they are doing and perceive that they perform better
as a result [12].

In this research, three major factors affecting third year Public Health majors’ time
managing ability are explored. The purpose is to find out their problems and give them
recommendations for better time management.

Method

Participants
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Participants include 100 third year Public Health students at Hanoi University of
Public Health. Participants are college age, mostly 19 and 20, predominately female
and suburbs origin (due to enrolled conditions of the university). All of the participants
are chosen on voluntary basis.

Time and places

The survey was carried out at break time at Health Promotion’s period for Public
Health major third year students at Hanoi University of Public Health on 1% October,
2010. A hundred students were then given the monolingual questionnaires and were
left 5 minutes to read through all the questions. All queries from the surveyed students
were responded satisfactorily. After that, they began to complete the questionnaires
and all the handouts were collected after 30 minutes.

Measures

A set of monolingual questionnaire which consisted of 10 items was developed.
The questionnaire was designed to investigate the techniques third year Public Health
majors used to manage their time and the level of problems which several main factors
caused to their ability of time management.

Since the purpose of this study was to evaluate the impact of students’ time
management skills, the questionnaire used the time management questions from the
subsection of the learning strategy section of the MSLQ to measure time management
to be a valid measure. The MSLQ also has relatively good internal reliability with a
Cronbach’s alpha of 0.76 in the time management subsection of the learning strategies
section of the MSLQ [11].

Time managing methods

The independence variables are students’ time managing methods. These include
their choices of methods they employed in order to use time effectively (question 4—
6), their attitude and behaviors towards time managing and planning (question 1-3).

Contributing factors

The dependence variables are the frequency which some contributing factors
exerted negative influence on students’ time managing which was then explored
through the final five questions.

Results and Discussion

1. Attitude toward time management.
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If students wish to gain success in managing time, it is essential for them to
understand its importance. Thus, our study firstly examined their attitude toward time

management.
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Chart 1. Chart of students’ attitude toward time managemant

It appeared that all students were aware of time management and its function
among life. As it was illustrated in the chart above, 73 students think time management
as a very crucial tool in their life, taking up 73% in the whole. One in four students
realizes time managing can be quite helpful. While most students know how important
it is to their study in college, 2% of students claimed time management was not that
well affective for themselves. It is well described that time managing plays quite
significant role within students’ point of view. This result was congruent with Paul’s
research finding that whether a student become successful in college or not depends on
the way they manage their time. He even asserted: «That’s why the management of
time is the number-one skill to master in college» [8].

2. Time management techniques

Table 1
Frequency of using time management methods
Frequency
Methods Never Sometimes Often Always
Goal setting 10 42 42 25
Scheduling 17 19 46 18
Prioritizing 2 22 35 41

The table above demonstrates the frequency which students used three common

techniques for effective time management. Such three techniques are researched and
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tested the popular by research team to declare that these are the most common. Is it
clear that overall, students are familiar with such techniques, but their using are various.
Most students choose prioritizing as their «always» method. This infers the importance
of prioritizing to college student and confirms by Montgomery, et al.’s statement: «The
difference between success and failure is often the person’s ability to organize and
manage time and to set priorities» [6]. Meanwhile, of 100 students taking the survey,
25 claimed to always set goals for their study and 27 indicated schedule for schoolwork
are their regular method. However, on the contrary, there were considerable numbers
of respondents who have never tried setting goal (10), scheduling their activities (17),
or prioritizing their work (2). The result raised a question of whether students have
access to effective time management methods. Therefore, it is suggested that beside
prioritization, there students should also make use of these two methods for better
control over their time.

In the question, we also asked the students to provide how they’d apply these
methods. The results are that 33 of them chose to write down their goals, schedules or
priorities whereas the rest just keep the list in their head. The number of «bullet
journals» or «planner» appeared frequently, inferring that these list keeping ways are
quite popular among youngsters. For those whose choose to keep the lists on their head,
we have an extra question asked whether they considered writing down to be better
than just keeping in mind, we were given 70 «Yes» answers. That result inferred that
even though most students think in the form of writing, managing can be a lot easier
and effective, but refuse to do such. However, students are strongly advised to make
written list of tasks they have to do since it is impossible to remember everything [13].

3. Time management problems

3.1. Students with time management problems
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Chart 2. Chart of the frequency of students' time management problems

The pie chart indicates the frequency of problems with managing time which
students encountered. It can be seen that most of them were not completely in control
of their time. It is significant that 46% of informants frequently have to face problems
and 21% of respondents even admitted always having trouble. These findings called
for changing in their behaviors and attitude toward time managements. In response to
this, our investigation looked into three among major factors that are likely to blame
for these problems: procrastination, interruption and disorganization.

3.2. Factors causing problems to time management.

Table 2
Frequency of factors’ influence
Frequency of influence
Factors Never Sometimes Often Always
Procrastination 12 45 43 0
Interruption 6 36 52 6
Disorganization 53 26 17 4

Regarding the matter of time management, these three factors seemed to have
brought about problems to a great number of students. As can be seen from Table 2,
within 100 subjects questioned, most students have experiences all three problems but
with different frequency. Even none of the students claimed to always put a hold on
their schoolwork or deadline, 43-45% of them admitted being a frequent
procrastinator. Each of these 17 students can be considered to be «a chronic
procrastinator: one who consistently puts off doing difficult, boring, or time-consuming

task» [4]. In his study, Kanar also pointed out that it is natural to procrastinate once in
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a while; however, it will be troublesome if procrastinator turns into a habit [4]. Hence,
it is advisable that students try to figure out the causes of this action and change the
way they act.

As twelve informants believed that they never put off their school assignments,
half of that number of respondents claimed they were never interrupted during their
self-study time. Nevertheless, over a half appeared to be interrupted at a frequent level.
Interruptions such as social media, entertainments are very common to these students,
as the generation is experiencing a significant internet explosion. Patterson also viewed
in his work that phone calls, social network or drop-in visitors can be responsible for
wasting our time. Thus, it is necessary for students to turn off their mobile phone and
computer as well as request other people not to interrupt their self-study process.

Unlike procrastination and interruption, disorganization does not seem to have
great influences on students, with more than half of them never have trouble with such.
The results line accordingly to the number of students who schedule or prioritize their
tasks. Being organized is a helpful tool to help student have access to all their work at
once and arrange it within their time.

Conclusion

In brief, this small-scale study pointed out the frequency of time management
techniques use and the factors that have negative effects on 3" year Public Health
majors. It has been found out that they mostly considered effective time management
to be important for their academic study. Moreover, students employed methods of
prioritizing as an effective method besides goal setting and scheduling. Even though a
third of them choose to put down their planning on paper, they seem to employ that
very well. The research has also proved that a great number of students encountered
problems with time management and they are affected by at least one of three factors:
procrastination and interruption, disorganization. Procrastination is taking the lead
cause for influencing students work. On the other hand, students are organizing their
tasks and time pretty balanced, resulting disorganizations not to be a problem in this
situation. It is suggested that students learn to apply all the techniques mentioned, try
to become organized, avoid procrastinating and eliminate interruption during study
time.
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